Travel & Expense Account
Transmittal Sheet

After Approval, Mail Receipts To

OCIQ Financial Mgmt Br-Acctng Employee Name  QUINLAN. CHRISTY
P.O. Box 1810 |

Expense Dates 11/13/09-11:17/09
Rancho Cordova,CA 9374 1-1810

Total Expense Amount 113802

Amount Due Employee 108.36

Form ID  _TEA000564339

DIRECTIONS FOR SUBMISSION

. Attach the following receipts, and other appropriate documentation to this Transmittal Sheet.
Date  Expense Item Amount If not submitted - Explain
1) 11716 QS Incidentals 6.00 Tips
2y 1117 OfS Parking, Auto 30.00

Forward Transmittal Sheet and attached documentation through your approval process.

CLAIM EXCEPTION(S)

Item Exception Response

#46 DPA requirad

_Elgocul;ncnl of Prior Approval required for Out of State | v.q
ravel.

Ref:

| have reviewed the following documents.

v
Approved
by:

TERESA M TAKAL

FEANINIGEI3Y Page | Printed on 12720109




Travel & Expense Account

Summary
Employee Name CHRISTY QUINLAN
Expense Dates 11/15/09-11/17:09 Request Total $ 113802
Report Name 601 Nov 15, 16/Rochester, MN Direct Charge Total - 1019 66
Truvel Advances - 0.00
Net Due Employee = 108.36
Trip Totals
Trip/Expense Category Trip Name Total Amount
Rezular Travel HIE Summit 1138.02
NOTE: (dy=Direct Charge
Su Mo Tue
DATE Novqs Nov qﬁ Nov 17 TOTAL
/ E z
ga(;g?asnercmi Air 919.40 919.40
0/S Breakfast 8.00 6.00
0OfS Dinner 18.00 18.00 36.00
0/S Lunch 10.00 10.00
'miteage 10.18 10.18 20.36
ersondl Auto
QIS Incidentals 6.00 6.00
OIS Lodging (d} 110.26 110.26
'parking, Auto 30.00 30.00
TOTALS §| 963.58|  134.26]  40.18 |l 1138.02
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Travel & Expense Account
Summary & Detail

Trip/Expense Category

Reygular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel

Regular Travel

Ref TEAMNNI643379

Trip Name

HIE Summit
HIE Summit
HIE Summit
HIE Summit
HIE Summit
HIE Summit
HIE Summit
HIE Summit
HIE Summit
HIE Summit

Date

11715/09
1171509
HL15/09
FI/15/09
11/15/09
11/16/09
11/16/09
11/16/09
11/17/09
1117709

Expense ltem

/S Commercial Air Fare
0/S Breakfast

O/S Dinner

0/S Lunch

/S Mileage. Personal Auto
O/S Dinner

O/S Incidentals

0O/S Lodging

O/S Mileage. Personal Auto
/S Parking, Auto

Page 3

Amount

919 1)
6.00
18.00
10.00
1018
18.00
6.00
110.26
1018
30.00

Payment Type

Direct Charge
Cash
Cash
Cash
Cash
Cash
Cash
Direct Charge
Cash
Cash

Frinted on 12:21 09



